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Documents required for requesting school documents

1. Thai Transcript
- 1” photograph
- Copy of Report book must be Signed and certified
Seven days notice must be given when requesting this document.
Processing fee is 20 baht
2. English Transcript

- 2” photograph

- Copy of Report book

N

Seven days notice must be given when r%questing this document.

Processing fee is 50 baht

Written Confirmation

1. Written Confirmation in Thai

2. Written Confirmation in English
3. Written Confirmation of student’s character evaluation
- 2” photograph
- Three days notice must be given when requesting this
document
- Processing fee is 20 baht
This written confirmation will expire after 30 days from the date of

original application.



Photographs to use for requesting documents

- Photographs must show students in uniform >
© (.H@
- No jewellery 2.0 %
(‘%")’31@
- As per below example. C, /%g " e
AR

*Former students photographs must be wearing a white shirt and no jewellery*

In the case of leaving the school

- Parents must fill in the appropriate application form

- School must be informed before 30" April otherwise school

fee must be paid for the following term



In the case of change of name or surname

Registry must be informed with following documents
- 3 Copies of I.D Card

- 3 Copies of House ownership document

- 3 Copies of written authorization of name change from the relevant

district office

In the case of parents changing of name or surname

Registry must be informed with following documents
- 2 Copies of parents’s I.D Card

- 2 Copies of parents’s house ownership document

- 2 Copies of written authorization of name change from the relevant

district office



